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Parent Engagement Program (PEP) 

Non-Government School Parent Engagement Grants Program
Variation Request Form

When a grant has been approved in accordance with the grant recipient parent association or school’s submitted application form, the grant recipient must seek the ACTBGA’s approval for any changes to the project in respect of: 

· Milestone dates (commencement, completion) 

· Increase of 10% or more of the approved budget (as per application)
· Changes to the approved scope of the project, objective or outcome
Grant recipients must provide an explanation and justification for the variation for consideration by the ACTBGA. For minor variations, at the discretion of the ACTBGA Executive Officer, these may be approved or rejected.  Major variations will be submitted to the ACTBGA Board and the ACT Education Directorate for consideration. 
Recipient Name:






Project Number:
Variation Details:
	
	Approved Details
	Requested Variation Details

	Commencement Date
	
	

	Completion Date
	
	

	Total Project Budget 
	$
	$

	Project Scope
	
	


Please provide an explanation for the requested variation/s above:

	


If necessary, attach any additional documentation to support this request.
Please ensure the variation is signed on page 2 by an authorised person*.

Certification

By signing this variation form, I certify that:

· I am authorised* to sign this form on behalf of the grant recipient.

· The information provided in this variation is correct.

	
	
	

	Name of Signatory
	
	Position of Signatory


	
	
	

	Signature
	
	Date




*Authorised person includes one of the following:

· Parent Association President, Vice President, or Treasurer

· Approved Authority of School, Principal or Business Manager

OFFICE USE ONLY

Is ACTBGA Board and ACT Education Directorate approval required?  Y / N
Outcome:
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